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SPECIAL EMPANELMENT OF CONTRACTORS / SUPPLIERS FOR BKC OFFICE, MUMBAI- WORKS    - DEC 2012
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  ESTATE & MAINTENANCE SECTION   

CIRCLE OFFICE, 13TH FLOOR, MAKER TOWER- E WING,

CUFFE PARADE, MUMBAI – 400 005

Telephone Direct: 022-22185993, 22185241-46, Fax: 022-22180200

PRE-QUALIFICATION DOCUMENT 

(Original manufactures or their designated authorized dealers of chairs)

   for new Office building  at plot No. C-14, G Block, Bandra Kurla Complex, Mumbai.

This document consists of the following:

	A. Notice inviting applications,

B. General rules and instructions to the intending applicants.
C. Application format for Pre-qualification.


NOTICE FOR PRE-QUALIFICATION OF CONTRACTORS FOR CHAIRS.

A. Notice inviting applications,

Canara Bank intends to purchase  high end furniture items like sofas/chairs/dining tables/ teapoy/ garden furniture etc for its corporate office and Board Room at Plot No. C-14, G Block, Bandra Kurla Complex. Interested furniture supplier/dealers/manufacturers having their show room at Mumbai with exposure to supply for Corporate clients shall apply with documentary proof establishing their credentials  like company profile, supply details, finanicals etc as per the application format to the following address on or before 25.3.2012. by 3.00 pm.  

The eligibility  criteria for supplies are furnished elsewhere in this document. The eligible and interested suppliers may down load the document from Bank’s website namely www.canarabank.com . 

The duly completed document in the prescribed format (hard copy) with all supporting documents shall be sealed in a cover and super scribed as ‘Application for Pre-Qualification of for supply of High end chairs, sofas etc for Canara Bank, BKC Work, MUMBAI and shall be submitted to the above mentioned office of CANARA BANK on or before 25/03//2013 up to 3.00 PM. 

The Bank reserves the right to accept or reject any or all the applications without assigning any reasons thereof and Bank’s decision of selection will be final.

Date: 22/12/2012                                                             GENERAL MANAGER

B. GENERAL RULES AND INSTRUCTIONS TO THE INTENDING APPLICANTS:

1. The details of the applicants and their experience shall be furnished in the prescribed “Application Format” only. Wherever required and if the space provided is not sufficient, particulars can be furnished in Annexures but such details shall be clearly mentioned in the respective columns of the Application Format. Applicant shall enclose latest copies of brochures and technical documentation giving additional information about the applicant. Each page of the document shall be duly signed by the Applicant or their authorized representative. The document authority/ authorization letter should be submitted. 

2. No costs incurred by the applicant in applying, in providing necessary clarifications or attending discussions, conferences or site visits will be reimbursed by the Bank.
3.  Documentary proof with respect to the Eligibility criteria shall be furnished along with the application form. In this regard, copies of the work orders/ completion certificates obtained from clients and or such other documents shall be submitted. Incomplete applications or applications without proper proof for establishing their credentials are liable for rejection and no correspondence will be entertained in this regard. The authorised person of the firm/ company shall sign in all the pages of the application with seal of the company/ firm.

4. EVALUATION CRITERIA: The offers of the applicants will be evaluated against the stipulated eligibility criteria of the Bank.  Compliance of all the stipulated criteria is mandatory. 
5. Decision of the Bank regarding selection / rejection and number of applicants pre-qualified will be final and binding and no further correspondence will be entertained.   If, any information or details furnished by applicants is found to be false at any time in future or any information is withheld, which comes to the notice of the Bank at a later date, the short-listing of such applicant will be cancelled immediately. 

6. Applications received after the due date and time is liable for rejection. 

7. Canara Bank reserves its right to restrict, reject any / or all the applications without assigning any reasons whatsoever. The Bank reserves the right to modify any or all of the eligibility criteria. 
***

SCOPE, ELIGIBILITY CRITERIA AND RELATED DETAILS 

High end Chairs for Top Executives, Sofas for cabins, Board room/conference room chairs, Teapoys, garden Furniture, Dining table/chairs etc. 
Scope of works: The works involves, supplying of high end chairs for Bank’s Top Executives, Board room/conference rooms, High end sofas, garden furniture, dining table/chairs etc . 

Eligibility:  The applicant should comply with the following minimum eligibility criteria:
i).    The applicant should be original manufacturers/ designated authorized dealer/suppliers of the high end furniture items with minimum of 3 years in the field. Documentary proof for the same should be made available such as registration certificate etc. 

ii).  The applicant shall have their show room in Mumbai/Navi Mumbai including service network facility in Mumbai/ Navi Mumbai for providing after sales service and troubleshooting / servicing. The show room address shall be furnished in the application form.
Proof to be submitted for show room address includes latest telephone bills, latest electricity bills etc.

iii).  The applicant should have satisfactorily supplied similar items ( i.e.Furniture items like High end sofa sets, high end/ Executive Chairs, Board room/conference room chairs, dining table & chairs, garden furniture, lounge tables etc) worth not less during the last 3 years as on 28/2/2013 of the following values for financial institutions/banks/ Government offices/ PSU undertakings or to reputed Software companies. Documentary proof must be enclosed. 
· One work for the value above Rs 10 lakhs or

· Two works for the value above Rs 6 lakhs  or
· Three works for the value above Rs 5 lakhs
Proof to be submitted is copies of work orders/  completion certificate from the clients with reference to qualifying works.  

Note: 1) For works completed before 28/2/2012, the value of executed works shall be brought to current costing level by enhancing the actual value of the work at simple rate of 7 % per annum calculated from the date of completion to 28/2/2012.  The Value of work in all the above cases shall mean the cost of similar works.

Note:  Bank reserves the right to source/tender the requirements of chairs from more than one agency/party depending upon the evaluation and specific to the environment/ requirement.

****

C. APPLICATION FORMAT

-------------------------------------------------------------------------------------------------------------------------

1.   Name of the Applicant                       :


a).Address (Head Office/Registered Office)



:

               with telephone, e-mail, web-site details;

          b). Address of Show room in Mumbai/Navi Mumbai

          c). Office/Branch address/ service center at Mumbai

                / Navi-Mumbai along with details of local

               in-charge’s name, mobile no. etc.            

    a)   Status of the Firm (Whether company/

                 Partnership / proprietary)                :

        b)  Name of the Proprietor/ Partners/ Directors

            (with professional qualifications, if any):


I)


II)


III)

        c) Year of establishment

:

2. Whether registered with Registrar of

Companies / firm. If so, No. & Date    :

3. Registration with Tax Authorities
:

      a)
Income-tax No.
PAN/GIR NO
 :


      b)   Value Added Tax   No                         :                     

                                                   Service Tax No: 

       (furnish copies of Income-tax returns, registration):

4. Turnover of the Company/firm (Please attach copy of audited balance sheet and profit and loss account for three years).

	Sl. No.
	Year
	Turnover

	1
	2011-12
	

	2
	2010-11
	

	3
	2009-10
	

	
	Average
	


5. Registration with Government  / Public Sector / Banks

	NAME OF THE ORGANISATION
	NATURE OF WORKS
	VALUE OF WORKS
	DATE OF REGISTRATION

	
	
	
	

	
	
	
	

	
	
	
	


6. Details of the qualifying works executed (please mention only such works which qualifies for the category for which you have applied) 

	Sl

.No.
	Name

of Work
	Work executed for (name of the  organization  with address, concerned office & telephone no)
	Nature of work (in brief)
	Location of the work
	Actual

Value of the works
	Stipulated time for    completion
	Actual time for completion
	If work left

incomplete or terminated         (furnish reasons)

	1

2

3
	
	
	
	
	
	
	
	


Note: Copies of satisfactory completion certificate obtained from the client shall be enclosed. 

8 . Furnish the names of three responsible clients/ persons to whom the major works carried out by the applicant with address and telephone number who will be in a position to certify about the quality as well as past performance of your organization.

	NAME OF THE OFFICIAL 
	ORGANISATION & ADDRESS 
	CONTACT NUMBERS

	
	
	

	
	
	

	
	
	


D E C L A R A T I O N 

1. All the information furnished by me / us here above is correct to the best of my knowledge and belief.

2. I / we have no objection if enquiries are made about the work listed by me / us in the accompanying sheets / annexures.

3. I / We agree that the decision of CANARA BANK in selection of contractors will be final and binding to me / us.

4. I / We have read the instructions appended to the proforma and I / we understand that if any false information is detected at a later date the empanelment shall be cancelled at the discretion of the bank.

 Place:







SIGNATURE OF THE APPLICANT

 Date:







NAME & DESIGNATION






                             
 SEAL OF ORGANISATION

Checklist (To be filled by Applicants)

	1. 
	Have you signed in all the sheets?
	Yes/No

	2. 
	Whether copy of PAN/VAT/Service tax Registration copy is enclosed?
	Yes/No

	3. 
	Whether enclosed proof for year of establishment? 
	Yes/No

	4. 
	Whether proof for average annual financial turnover enclosed? 
	Yes/No

	5. 
	Whether documentary proof for having undertaken the works is enclosed?
	Yes/No

	6.
	If yes, No. of certificates enclosed
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